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Providing Services

7.17.02 Performance on Contracts in Advance of
Execution or Funding

7.17.03 Performance on Contracts in Advance of
Execution or Funding

7.17.04 Contract Record Keeping

7.17.05 Contract Revenue Summary

7.17.06 Estimate at Completion (EAC) Calculations

CHAPTER 8. PURCHASING AND EXPENSES
Introduction

8.00

8.01

8.02

8.03

Centralization of the Purchasing Function

8.00.01 Centralization of the Purchasing Function
8.00.02 Centralization of the Purchasing Function
8.00.03 Secondary Suppliers

Purchase Orders

8.01.01 Use of Purchase Orders

8.01.02 Purchase Orders Need to Be Better
Controlled

8.01.03 Purchase Orders Should Include Prices

Competitive Bids

8.02.01 Competitive Bids Should Be Implemented

Receiving Report

8.03.01 Receiving Reports Should Be Implemented

8.03.02 Receiving Reports Should Be Matched to
Purchase Orders by Accounting Department

7012
7013

7013
7013
7013
7013
7013
7014

7014
7014
7014
7014
7014
7015
7015

7015

7015

7015
7016
7016

8001
8001
8001
8002
8002
8002
8002

8003
8003
8003
8003
8004
8004

8004
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8.04

8.05

8.06

8.07

8.08

8.09

8.10

8.11

Open Receiving Report Should Be Reconciled
Monthly
Drop Shipments

8.04.01 Drop Shipments Should Be Receipted by
Receiving Report

Approval of Purchases
8.05.01 Approval of Purchases Should Be in Writing
8.05.02  Approval of Purchases Limit Should Be

Reviewed
8.05.03  Establish System of Managem

t "

of Purchases gement Approval
Debit Memos
8.06.01 Maintain Control over Debit Memos

8.06.02 Debit Memos Should Be I
_ ssued Prompt] 3
Rejected Material ik

Segregation of Duties
8.07.01  Segregate Preparing fr ili

paring from Mailing Duti
Cash Discounts e T
8.08.01 Need to Highlight Lost Cash Discounts
8.08.02  Cash Discounts Should Be Taken for

Purchases When Possible

Volume Discounts
8.09.01  Volume Discounts
Personal Expenses Accounting
8.10.01 Personal Expenses Accounting

8.10.02 Personal versus Business Credit Card
Charges

Employee Credit Cards
8.11.01 Develop Formal Credit Card Policiss
8.11.02  Employee Credit Card Usage

8.03.03

8.11.03  Credit Card Support

8.11.04 Control over Corporate Credit Cards

8.11.05 Control over Corporate Credit Cards

8.11.06  Credit Card Support

8.11.07 Employee Credit Card Usage/Credit Card
Support

8.11.08 St.lpporting Documentation for
Disbursements /Disallowed Costs

8.11.09 Credit Card Cancellations

8.11.10  Credit Card Account Reconciliation

8.11.11  Account Reconciliation

8.11.12

Employee Credit Card Usage: Rebates,
Commissions, and Airline Miles

8004
8004

8004

8005
8005

8005

8005
8005
8005

8006
8006
8006
8006
8006

8006
80%G¢
£006
3007
8007
8007

8007
8007
8007
8008
8008
8008
8008

8009

8009
8009
8009
8010
8010

8.12

8.13

8.14

Contents
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Area Resource Office Reimbursements

8.12.01 Area Resource Office Reimbursements
Classification of Expenses

8.13.01 Classification of Expenses

8.13.02 Classification of Expenses

8.13.03 Classification of Prepaid Expenses
Transactions with Executive

8.14.01 Approval of President’s Expenses
8.14.02 Transactions Conducted on Behalf of the
Stockholder
CHAPTER 9. ACCOUNTS PAYABLE
Introduction
9.00 Accounts Payable
9:00:01  Accounts Payable Needs to Be Reconciled to
General Ledger Monthly
9.00.02 Accurate Transactions in the Cash
Disbursements Journal
9.01 Vendors’ Invoices

9.02

9.03

9.04

Vendors’ Invoices Should All Be Routed to

9.01.01
Accounts Payable

9,01.02 Control of Original Invoice Should Be
Maintained

9.01.03 Review of Vendor Invoices

Accounts Payable Cutoff

9.02.01 Accounts Payable Cutoff Needs to Be
Adhered To

9.02.02 Recording Accounts Payable

9.02.03 Completeness of Accounts Payable

Accounts Payable Reconciliations

Accounts Payable Should Be Reconciled

9.03.01
Monthly

9.03.02 Computerized Accounts Payable System
Should Be Used

9.03.03 Review of Accounts Payable and Accrued
Expenses

9.03.04 Accounts Payable—over 90 Days Ageing

Accounts Payable and Disbursement Procedures

9.04.01 Accounts Payable and Disbursement
Procedures

9.04.02  Accounts Payable and Disbursement
Procedures

9.04.03 Accounts Payable: Policy for Supporting
Documentation

8011
8011
8011
8011
8011
8011
8012
8012
8012

9001
2001

9001

9001
9002

9002
9002
2002
9003
9003
9003

9003
9003

9003
92003
9004
9004
9004
2004

9005

9005
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9.05 Mortgage Payable |

9.05.01 Mortgage Payable

;.355).02 Mortgage Loan Line of Credit
006 05.03  Personal Guarantees
; Other Liabilities
9.06.01 Tenant Security Deposits

9.06.02 Pension Liahil;
1abilit
9.07 Debt Covenants o Acerual

9.07.01 Compli .
CHAPTER 10, p AYROLL plance with Debt Covenants

Introduction
10.00 Segregation of Duties
10.00.01 Segregation of Duties:
—— Check Distribution
.00. Segrege_ltion of Payroll Duties: Se
100005 Reconciliation Function s R
Q.03 Segregation of Dyt
ties: C
10.00.04 Segregation of Duties e Bateh Totls
;8.00.05 Segregation of Duties:
10.88.86 Payroll Report Review
10.00 .07 Payro‘ll Report Review Parent Com
10.0 08 Surprise Payroll Audit e
10.0 8.09 O-ff-S‘ite Review of Payroll Record
10_00. il;] Distribution of Paychecks ’
W11 Salary Changes
ges in Payr
10.01 improper Time Clock Punchh"fgylon AR
ioTa 0.01.01 Time Clock Punching Procedus
; Annual Review of Records o
10.02.01 Annual Review of R
1003 _ to Personne]
: Review of Pay Changes
10.03.01 Review of Pay Changes

10.03.02 Review an
d
- Payrol St Approval for Changes

10.04.01 Need to A
Tee P i
e Cardg ayroll Service Reports with
10.04.02 Written Authoriza
Edits
10.04.03 i i
Consider Using an Outside Payroll Service

10.04.04 Sala
1y Chan
10.05 Vacation Policy o

10.05.01 Vacation Po

Payroll Processing and

Payroll Procedures

ecords: Comipyase Payroll

tions to Payrol] Service for

licy Needs Clarification

10.05.02 Vacation Accrual

Conients XXV
P
A 10.05.03 Limit Vacation Accrual 10,006
90; 10.05.04 Consistency in the Implementation of 10,006
Q| Vacation Policy
9 10.05.05 Establish Accrued Leave Policy 10,006
90 10.06 Accrued Payroll 10,007
900 10.06.01 Accrued Payroll Monthly Not Necessary 10,007
90¢ 10.07 Payments to Officers 10,007
900 10.07.01 Payments to Officers Should Be Signed by
909 Two Other Signers 10,007
10.08 Federal Income Tax Withholding 10,007
10,00 10.08.01 Withhold Federal Income Taxes from Bonus
10,00, Payments 10,007
10.08.02 Withholding Federal and State Income Taxes
10,00 from Bonus Payments 10,007
10.09 L xecutive Compensation 10,008
10,001 10.09.01 Executive Compensation Study Should Be
10,00 Performed 10,008
10,00; 10.09.02 Executive Compensation in Writing and
10,007 Consistent with Board Approvals 10,008
10,002 10.10 Bonus Approval 10,008
10,002 10.10.01 Evidence of Bonus Approval 10,008
10,60, 10.11 Salespersons 10,009
10,003 10.11.01 Salesperson Compensation Reports 10,009
10,003 1012 Time Cards 10,009
10,003 10.12.01 Time Cards: Foreman Approvals 10,009
10,004 10.13  Incentive Compensation 10,009
10,004 10.13.01 Tncentive Compensation Standards May
10,004 Need to Be Revised 10,009
10.14 Reconciliation of Time on Job Cards to Time Cards 10,009
10,004 10.14.01 Document Reconciliation of Job Time
10,004 Charges 10,009
10,004 10.15 Time Sheets 10,010
10,004 10.15.01 Need to Maintain Time Sheets 10,010
10,005 10.15.02 Time Sheet Approval 10,010
10.16 Procedures over Chargeable Time Need to Be
10,005 Developed 10,010
10.16.01 Policy to Record Chargeable and
10,005 Nonchargeable Time 10,010
10,005 10.17  Payroll Advances 10,010
10,005 10.17.01 Payroll Advances 10,010
10,005 10.17.02 Employee Advances 10,011
10,005 10.17.03 Loans Receivable from Employees 10,011
10,006 10.18  Payroll: Part-Time Employees 10,011
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14.03

14.04

14.05

14.02.03 Student Financial Aid Program Reports
14.02.04 Federal Grants Reporting: Timely and
Accurate Reporting

Grants Regulations

14.03.01 Grants Compliance with Agreements
14.03.02 Grant Compliance and Related Accountin
14.03.03 Maintain Summary Schedule of Grants ;
14.03.04 Procurement Policies

14.03.05 Procurement Policy and Procedure
14.03.06 Subrecipient Monitoring

14.03.07 Subrecipient Monitoring

14.03.08 Subrecipient Monitoring

14.08.09 Federal Grant Expenditures: Disallowed
Costs

Maintaining Proper Support for Grants
Support for Grant Expenses

Oral Commitment to Modi
and Ext
Contract Terms i xend

14.03.13 Oral Commitment to Award Contract
Loan Fund
14.04.01 Loan Fund Activity Should Be Reported
Monthly
14.04.02 Report Loan Fund Activity to the Servicin
Agent ¥
14.04.03 Formal Periodic Review of the Aged Trial
Balance
14.04.04 Formal Periodic Review of the Aged Trial
Balance
14.04.05 Organization and Reconciliation
14.04.06 Default Rate on Loans
14.04.07 Cooperation with Federal Agencies
14.04.08 Identification of Grantors
14.04.09 Overdrawn Restricted Funds
14.04.10 Federal Agency Program Review
Other
14.05.01 Grants: Controls Inadequate
14.05.02 Grant Controls
14.05.03 Grants: Need to Maintain Time Sheets
14.05.04 Inactive Grant Receivables and Grant
Deferrals
14.05.05 Tl:lnely Invoicing of Grant Expenditures
14.05.06 T].me Sheets for Grant Personnel Costs
14.05.07 Time Sheets for Federal Programs

14.03.10
14.03.11
14.03.12

14,00

14,00
14,003
14,003
14,003
14,003
14,003
14,004
14,004
14,004
14,004

14,004
14,005
14,005

14,005
14,005
14,006

14,005
14,906
14,006

14,006
14,007
14,007
14,007
14,007
14,007
14,008
14,008
14,008
14,008
14,009

14,009
14,009
14,009
14,009

Contenis XXiX
14.05.08 Federal Grant Expenditures: Indirect versus
Direct Costs 14,009
14.05.09 Labor Costs 14,010
14.05.10 Cost Classification 14,010
14.05.11 Classification of Grant Income 14,010
CHAPTER 15. ORGANIZATIONAL/GOVERNANCE STRUCTURE
Introduction 15,001
15.00 Corporate Minutes 15,001
15.00.01 Corporate Minutes: Improvement 15,001
15.00.02 Corporate Minutes: Missing Signatures 15,001
15.00.03 Board Minutes 15,002
15.00.04 Executive Committee Minutes 15,002
15.00.05 Comumittee Minutes 15,002
1500.06 Board Committee Minutes 15,002
15.01 Crganizational Structure 15,002
15.01.01 Organizational Structure 15,002
15.01.02 Organizational Structure 15,003
15.01.03 Organizational Structure 15,003
15.01.04 Organizational Structure 15,003
15.01.05 Executive Management 15,004
15.01.06 Organization Chart 15,004
15.02 Audit Committee 15,004
15.02.01 Audit Committee Needed 15,004
15.02.02 Redefine Finance Committee Functions 15,005
15.03 Routine for Acquisition of Businesses 15,005
15.03.01 Routine for Acquisition of Businesses 15,005
15.03.02 Acquisition Accounting 15,006
15.04 Conflicts of Interest 15,006
15.04.01 Conflicts-of-Interest Policy Needed 15,006
15.04.02 Obtain Written Statements of Conflicts 15,006
15.04.03 Obtain Written Statements of Conflicts 15,007
15.04.04 Obtain Written Statements of Conflicts 15,007
15.04.05 Obtain Written Statements of Conflicts 15,007
15.04.06 Appearance of Conflicts of Interest Must Be
Addressed 15,007
15.04.07 Identify Related-Party Transactions 15,007
15.04.08 Intercompany Transactions 15,008
15.04.09 Intercompany Accounts 15,008
15.04.10 Related-Party Activities 15,008
15.04.11 Related-Party Transactions 15,008
15.04.12 Leasing Office Space from a Related Party 15,009
15.05 Business Planning 15,009
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15.05.01 Business Planning 15,009
15.05.02 Business Planning 15,009
15.05.03 Growth of the Company 15’009
15.05.04 Enhance Management and Financial .
Oversight 15,019
15.06 Inadequate Interdepartmental Communication 15’01
15.06.01 Inadequate Interdepartmental o
Communication 15,01
15.07 Support for Shareholder Loans 15’0 0-
15.07.01 Support for Shareholder Loans 15’010
15.08 Board Management and Involvement 15’010
15.08.01 Board Management and Involvement 15’02:1l1
i:.gg.(ﬁ Board Meetings 15’01:
.08.03 Trustee Invol i ’
CHAPTER 16. ADMINISTRATIVE IOS\;JHEE;M e e o
Introduction
16.00 Accounting Department Staffing ig’gm
16.00.01 Accounting Staffing Needs to Perform Year- 1
End Accounting 16,001
16.00.02  Accounting Department Understaffed 16’001
16.00.03 Accounting Department Understaffed 16’002
16.00.04 Timely and Accurate Financial Reports 16’00"
16.00.05 Accounting Department Needs a Controller 16’00;
16.00.06 g:;:f;’froller Needed to Relieve Accounting \
t
16.00.07 Controller Needed for the Year-End >3
Accounting Function 16,003
16.00.08 Accounting Oversight Function 16'003
16.00.09 Establish and Implement Accounting Policies ’
and Procedures 16,003
16.00.10 Establish and Implement Accounting Policies '
and Procedures 16,004
16.00.11 Allocation of Duties in the Accounting ’
Department 16,004
16.00.12 Understaffed Accounting Department 161004
16.00.13 Understaffed Accounting Department 16’005
16.00.14 Review of Employee Responsibilities 16’005
16.00.15 Evolution of the Accounting Department 16’005
16.00.16 Allocation of Responsibilities to Personnel 16’005
16.00.17 Turnover of Accounting Personnel 16’006
16.00.18  Accounting Department Workload 16’00
16.01 Accounting Discipline 16’003

16.01.01 Accounting Discipline

16,007

16.02

16.03

16.04

16.05

16.06

16.07

Contents
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16.01.02 Accounting Discipline
16.01.03 Accounting Discipline
16.01.04 Accounting Discipline
16.01.05 Accounting Discipline
16.01.06 Accounting Discipline
16.01.07 Accounting Discipline
16.01.08 Accounting Discipline
16.01.09 Accounting Discipline
16.01.10 Interim Account Reconciliation and
Reporting
16.01.11 Reliability of Financial Information
16.01.12 Account Coding of Nonrecurring
Transactions
16.01.13 Account Coding of Nonrecurring
Transactions
Accounting Manual
16.02.01 Accounting Policies and Procedures Manual
Needed
16.02.02 Accounting Manual Needed
16.02.03 Accounting Manual Needed
16.02.04 Accounting Policies and Procedures Manual
Documentation
16.03.01 Record Storage and Retrieval
16.03.02 Recordkeeping System
16.03.03 Retention of Records
16.03.04 Retention of Records
16.03.05 Record Retention Policy
16.03.06 Maintain Contribution Documentation
Employee Supervision
16.04.01 Employee Supervision: Distribute Workload
Evenly
Excessive Journal Postings
16.05.01 Excessive Journal Postings: Cash Receipts
Journal
16.05.02 Excessive Journal Postings: Cash
Disbursements Journal
Filing System and Retention of Records
16.06.01 Filing Methodology
16.06.02 Filing System and Retention of Records
16.06.03 Filing System and Retention of Records
16.06.04 Filing System and Retention of Records
Garnished Wages
16.07.01 Documentation for Garnishments

16,007
16,007
16,007
16,008
16,008
16,008
16,009
16,009

16,010
16,010

16,010

16,011
16,011

16,011
16,011
16,012
16,012
16,012
16,012
16,013
16,013
16,014
16,014
16,015
16,015

16,015
16,016

16,016

16,016
16,016
16,016
16,016
16,017
16,017
16,017
16,017
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16.08 Pension Plan
16.08.01 Pension Plan Funding ;[21017
16.08.02 Pension Plan Enrollment Waiver Form 16’017
16.08.03 Contribution Payments p
16.08.04 Processing of Contribution Change Forms il ‘
16.08.05 Remittance of Elective Deferrals =
16.08.06 Remittance of Elective Deferrals eol
16.08.07 Fidelity Bond Coverage o
16.08.08 Fidelity Bond Coverage el
16.08.09 Eligibility and Entry Date ¥
16.08.10 Loan Payment %
16.08.11 Investment Policy '
16.08.12 Employer Matching Contributions i
16.08.13 Contributions of a Terminated Employee }2’320
16.08.14 ProFessing of Enrollment/ Change Forms 16’020
16.08.15 Maintenance of Participant Loan Forms 16’020
16.08.16 Maintenance of Employee Waiver Forms 16’ 1
16.08.17 Joint and Survivor Annuity Provisions 5
16.08.18 Agreements with Employees o
16.08.19 Minutes of Trustee Meetings 160
16.08.20 Contribution Allocation ig’gjz
16.08.21 Documen i i Y
o Dismbuﬁ:) 1rlletemhcm and Personnel Files 1§, 022
16.08.23 Plan Document ?‘\022
16.08.24 Payment of Profit Sharing eons
16.08.25 Retention of Plan Documents Relating to o
Employee Elections °
16.08.26 Remittances of Loan Payments 16029
16.08.27 Loan Payment Accounting e
16.08.28 Taxes Withheld on Distributions 500)
16.08.29 Employee Deferral Calculation s
16.08.30 Contribution Remittance 168
16.08.31 Calculation of Participant Deferrals :112’024
16.08.32 Calculation of Participant Contributions 1 P~
16.08.33 Calculation of Participant Deferrals 16’025
16.08.34 Employer Profit Sharing Contribution .
16.08.35 Plan Accounting 16023
16.08.36 Trustee Meeting Minutes o
16.08.37 Changes to Plan Investment Offerings iy
16.08.38 Compensation Ratio Test ¢ :grgig
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16.08.39 Docqmentation of Enrollment Packets
Provided to Eligible Employees

16,026

16.09

16.10
16.11

16.12

16.13

Contents

i

16.08.40 Maintenance of Employee Records
16.08.41 Maintenance of Employee Records
16.08.42 Pension Liability Accrual
Personnel Files
16.09.01 Personnel Files
16.09.02 Personnel Files Should Be Maintained for
Each Employee
16.09.03 Keep Employment History on File
16.09.04 Keep Pertinent Next of Kin and Emergency
Information on File
16.09.05 Salary Data Should Be in Writing
16.09.06 Pay Rate Documentation
16.09.07 Employment Contracts
17.09.08 Employment Contract
1€.09.09 Support for Payroll Deductions
16.09.10 Written Payroll Deduction Authorizations
Should Be Maintained
16.09.11 Keep Current Federal and State Withholding
Tax Forms on File
16.09.12 Keep Current W-4s in Personnel Files
16.09.13 Vacation Accrual Record-Keeping
16.09.14 Sick Leave Record-Keeping
16.09.15 Reference Checks and Responses
16.09.16 Written Payroll Authorizations Should Be
Maintained
16.09.17 Personnel Files Should Be Locked
16.09.18 Documentation and Maintenance of Critical
Information
Personnel Manual
16.10.01 Personnel Manual Discrepancies
Processing of Claims
16.11.01 Verification of Insurance Coverage
Rental Agreement Should Be in Writing
16.12.01 Rental Agreement Should Be in Writing
16.12.02 Rental Activities
16.12.03 Lease Agreement Modifications
16.12.04 Lease Agreements
16.12.05 Sublease of Office Space
Internal Control and Systems Review
16.13.01 Internal Control and Systems Review
16.13.02 Internal Controls and Company Growth

CHAPTER 17. COMPUTER SYSTEMS
Introduction

idilEnaEantt

16,026
16,027
16,027
16,027
16,027

16,027
16,028

16,028
16,028
16,029
16,029
16,029

16,028
\

16,029

16,030
16,030
16,030
16,030
16,030

16,031
16,031

16,031
16,031
16,031
16,032
16,032
16,032
16,032
16,032
16,032
16,032
16,033
16,033
16,033
16,033

17,001
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17.00

17.01

17.02

17.03

Accounting Systemsg
17.00.01 Computer Application for Audit Test
Selections
17.00.02 Inconsistencies in Accounting System
17.00.03 Accounting Department Staffing
17.00.04 New Accounting System More Efficient
17.00.05 New Accounting System More Efficient
17.00.06 Opportune Time for a New Accounting
System
17.00.07 Computer Accounting System Update
17.00.08 General Ledger Needs to Be Consistent with
Reporting Requirements
17.00.09 Completeness of General Ledger
17.00.10 Discontinue Information Systems Integration
17.00.11 Information Systems Integration
17.00.12 Accounting System and Chart of Accounts
17.00.13 Accounting System and Chart of Accounts
17.00.14 Integrate Accounting with Database
17.00.15 Improve Usage of Accounting Software
17.00.16 Increased Usage of Accounting Software
17.00.17 Update Accounting System for Efficiency
17.00.18 Information Systems Integration
17.00.19 Computer Access Capabilities
17.00.20 Periodic Update of Network Passwords
17.00.21  Access to Key IT Applications
17.00.22 IT Security Using Passwords
17.00.23  Access to Key IT Applications
17.00.24 IT Controls
17.00.25 IT Controls
17.00.26 Information Technology and General
Computer Controls
17.00.27 Off-site Data Storage
17.00.28 Storage of Accounting Data Backup Files
Spreadsheet and Word Processing Files

17.01.01 Training and Use: Spreadsheet and Word
Processing

Staff Training in Use of Software

17.02.01 Staff Training in Use of Software Reporting
Functions

Long Range Plan and Disaster Recovery Plan
17.03.01 Long Range Plan and Disaster Recovery Plan

CHAPTER 18. ANNUAL AUDIT AND CLIENT COOPERATION

Introduction

17,0
17,0!)1‘I
17,00
17,00y
17,00y
17,009

17,00
17,003

17,003
17,003
17,003
17,004
17,004
17,004
17,005
17,005
17,005
17,008
17,006
17,006
17,006
17,007
17,007
17,008
17,008
17,008
17,008

17,009
17,009
17,010

17,010
17,010

17,010
17,010
17,010

18,001

18.00

18.01

18.02

18.03

18.04

18.05

Contents
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Standardized Reporting
18.00.01 Standard Reporting Format
18.00.02 Compliance with Reporting Package
Annual Audit Planning and Assistance
18.01.01 Better Audit Planning and Assistance
18.01.02 Formal Year-End Closing Schedule
18.01.03 Interim Account Analysis
18.01.04 Account Analyses Schedules
18.01.05 Schedules Did Not Agree to General Ledger
18.01.06 Audit Planning and Assistance
18.01.07 Accurate Postings
18.01.08 Client Should Prepare Tax Depreciation for
Fixed Assets
18.01.09 Year-End Schedules and Reconciliations
18.01.10 Restricted Contributions and Net Asset
Classification
18.01.11 Properly Record Net Assets into Appropriate
Categories
18.01.12 Prepare an Investment Activity Summary
18.01.13 Organize Investments Separately
18.01.14 Need for Annual Audit
Compliments
18.02.01 Compliments
18.02.02 Compliments
Internal Audit Function
18.03.01 Internal Audit Function: Full Time
18.03.02 Internal Audit Function: Lack of
Independence
18.03.03 Annual Audit Function
Internal Auditor Recommended
18.04.01 Internal Auditor Recommended
Prior Year's Comments
18.05.01 Prior Year's Comments
18.05.02 Prior Year's Comments
18.05.03 Prior Year’s Comments

CHAPTER 19. MISCELLANEOUS
Introduction

19.00

Accrual Basis of Accounting
19.00.01 Accrual Basis of Accounting

19.00.02 Accrual Basis of Accounting Needed for Year-

End Accounting
19.00.03 Accrual Basis of Accounting Needed

18,001
18,001
18,001
18,002
18,002
18,002
18,002
18,003
18,003
18,003
18,003

18,003
18,004

18,004

18,004
18,005
18,005
18,005
18,005
18,005
18,006
18,006
18,006

18,006

18,006

18,007
18,007
18,007
18,007
18,007
18,007

19,001
19,001
19,001

19,001
19,001
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Contents
19.00.04 Accrual Basis for :
. Tax or Accounting, Cash Basis for 19.09.01 Annual Budget Needed 19,009
19.01 fgezt;”g;e‘i Funds Review Needed 19,0q 19.09.02 Annual Budget 19,009
19-01 -02 gestncted Funds Review Needed 19.09.03 Annual Budget 19,010
19. . ndowment Fund Transactions 19.09.04 Budget Planning, Review, and Oversight 19,010
Hiip 2 -01:03 Endowment Spending Policy 19.09.05 Budget Planning, Review, and Oversight 19,011
' 198'(5]1:2rlgted Funds 19.09.06 Financial Projections 19,012
U2.01 Allocating O In-Kind Contribution 19,012
19.03 i & Uverhead to Restrict 19.10 n-Kir ons - ,
ge(?;lglm gef.t{lsrestricted Net Assets =Ry 19.10.01 EOHCtY' ém; Ig—é(jncll Contributions and 1001
] eticit in the Unrestricted ontributed Services }
19.03.02 Deficits for the Years End {1:1\I o ety 19.10.02 Donated Legal Services Not Recorded 19,012
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